
Hello Everyone, 
 
As you know, the university revised the FY 09-10 travel regulations effective Jan. 1 and made further 
revisions effective Jan. 19, which apply to all sources of funding.  These documents are attached for your 
records.   
 
As a result of these changes, we’ve received waivers from the 99 miles per trip limitation for in-state 
travel, and we’d like to make you aware of these options.  Each of the waivers is attached here and will 
be available on our website, www.laseagrant.org . 
 

1. Sea Grant personnel and personnel we fund across campus who travel to complete their 
research: 

We have received a blanket waiver from the 99 miles per trip limit for in-state travel when applicable.  
The blanket approval applies in cases where specially equipped vehicles (such as towing a trailer or boat) 
or the transportation of equipment/supplies are required that a rental car could not easily 
accommodate.    
 

2. Extension Agents domiciled OFF CAMPUS: 
We have received a specific waiver that applies to you.  As you have limited access to state vehicles and 
contracted car rental facilities, you are exempt from the 99 mile limitation.  However, please understand 
this is only for those considered domiciled off campus.  Extension personnel domiciled on campus, as 
with any other personnel, will only qualify for an exemption if they require a specially equipped vehicle 
or if they are transporting specialty equipment/supplies.  The waiver for Extension Agents off campus 
includes in-state field travel as well as travel to meetings given their domicile.  
 

3. Oyster Hatchery staff: 
We have also received specific waivers that apply to Oyster Hatchery staff who travel to and from the 
Hatchery as well as for other hatchery-related research.  However, please be advised this does not 
include a waiver of travel to meetings in which the state vehicle (if departing from campus) or a rental 
car should be used when exceeding the 99 mile round trip limitation. 
 
Instructions if you qualify for a waiver: 
If you qualify for a waiver for a trip that exceeds the 99 mile limitation for in-state travel, there are a few 
important steps that will guarantee that you do not get cut from Travel.   

1. Under the Purpose of Travel section of the AS292 – the travel authorization (or on the AS300, 
Travel Reimbursement Request, if you have blanket authorization to travel), please provide a 
justification for using the waiver (such as, detailed equipment required for the trip).  This will 
allow administration to verify that you qualify for a waiver and attach a copy of the applicable 
waiver to the voucher. 

2. Once you have completed the travel, please indicate the waiver used (Equipment/Supplies 
transportation, Oyster Hatchery, or Extension) on the checklist that is now stapled to the DRAFT 
AS300 in BK’s form box outside of room 237. (This is for Sea Grant personnel only.) 

3. There is also place on the checklist to indicate where you used your LaCarte card while you were 
on travel.  If you did use your LaCarte card, it would be helpful if you included copies of all $0.00 
balance required documentation with your voucher and mark the applicable check boxes.  This 
needs to be done whether or not you qualify for a waiver.   

 

http://www.laseagrant.org/�


The Blanket Field Authorization to Travel form for Sea Grant (which many of you will resign for next 
fiscal year) will be updated to include the information that if a traveler exceeds the 99 miles per trip in-
state limitation set down by the revised Travel Regulations without meeting exemption criteria, he/she 
will be cut at 99 miles.  
 
In those cases where a waiver does not apply as you have no special requirements justifying the use or 
your personal vehicle for trips over 99 miles in-state, please try to use the state vehicles or rent a car as 
indicated by the original PM-13 changes (Word document attachment) for trips exceeding 99 miles.  
Otherwise, if you exceed the 99 miles per trip limit regulation, you will only be reimbursed up to 99 
miles. 
 
Please contact via email at klea@lsu.edu or at 8-6445 if you have any questions. 
 
Thank you. 
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